Deadline for submitting quotations isonday 17 June, 2013 12:00 pm, Kyiv, Ukraine local time at
centre@pravo.org.ua

STATEMENT OF WORK
. BACKGROUND

Centre for Political and Legal Reforms (CPLR) — &lkian non-governmental think-tank intends to pasgh
services of an Independent Auditor to conduct teeifitent Contracted Audit for the Calendar Year20fi
the organization. Audit services will be paid bye thlkraine National Initiatives to Enhance Reforms
(UNITER) project, funded by USAID and implementeg Bact, on the base of contract between UNITER
and the audit company.

The UNITER assists Ukrainian organizations in thevedopment and strengthening of managerial,
administrative and accounting systems to ensumngtorganizational management. The overall goal of
Pact's Advanced Capacity Development for Audit Reesk program is to ensure that key Ukrainian NGOs
representing different sectors demonstrate thebilitpdo attain and manage large-scale direct UEG,and
other international donors’ support.

Centre for Political and Legal Reform (CPLR) wasaaticipant of the UNITER’s Audit Readiness program
[I. OBJECTIVE

The Recipient Contracted Audit objectivesfor the Calendar Year 2012 arethefollowing:

» Express an opinion on whether the fund accountplsiatement for the one of the donors’ funded
project presented fairly in all material respectgvenues received, costs incurred, and
services/goods/commodities directly procured fer pleriod audited in conformity with the terms oé th
agreements and generally accepted accounting plesci
Perform tests to determine whether the CPLR comhplie all material respects, with agreement terms
and applicable laws and regulations related withAllSfunded programs. All material instances of
noncompliance and all illegal acts that have oemlor are likely to have occurred should be ideutif
Such tests should include compliance requiremegitted to required cost-sharing contributions, if
applicable.

» Perform audit of the recipient’s general purposaricial statements on an organization-wide basis if
indirect cost rate needs to be audited. The obgdi this audit is to express an opinion on whethese
statements present fairly, in all material respettts recipient’s financial position at year-enddahe
results of its operations and cash flows for tharyended, in conformity with generally accepted
accounting  principles  at http://www.ifac.org/sites/default/files/publicatisfiiles/quide-to-using-
internationa-1.pdf

1. SCOPE OF WORK

To accomplish the RCA objectives set out abovddhewing activities will be performed by the Vendo

The Vendor should review the applicable documeatssiclered necessary to perform the audit and follow

the mentioned provisions and requirements:

» The agreements between a donor and CPLR.

» Contracts and subcontracts with third parties focprement of services, goods and commodities.

» Budgets, implementation letters, and written proces approved by USAID.

 ADS Chapter 591. Financial Audits of USAID cont@st Recipients and host Governmental entities.
(applies to non-US organizations)

» USAID Automated Directives System Chapter 636—"Pang Funded Advances.”



» OMB Circular A-122—"Cost Principles for Nonprofitr@anizations" (2 CFR Part 230).

» Federal Acquisition Regulation (FAR), Part 31—“Quaict Cost Principles and Procedures.”

» USAID Acquisition Regulation (AIDAR), which supplemts the FAR.

* Mandatory Standard Provisions for Non-U.S. Nongorental Grantees (USAID Automated Directives
System, Chapter 303 Internal Mandatory Referenbég)//www.usaid.gov/policy/ads/300/303mab.doc

» ADS Chapter 305 dtttp://transition.usaid.gov/policy/ads/300/305.pdf

» All program financial and progress reports; chaftaccounts; organizational charts; accountingesyst
descriptions; procurement policies and procedwaed;receipt, warehousing and distribution proceslure
for materials, as necessary to successfully coe et required work.

» Any previous financial audit reviews that direatbjate to the objectives of the audit.

The Vendor should perform audits pursuant to th&'®IGuidelines for Financial Audits Contracted by
Foreign Recipient$ittp://transition.usaid.gov/policy/ads/500/591mdé.p and present audit reports in the
prescribed format and in a timely manner in.

Useful References

1. Non-U.S. Organization Pre-Award Survey Guidelinesd aSupport (USAID Automated
Directives System, Series 303);

2. OMB Circular A — 122 and OMB Circular A-133;
3. ADS 591 - Financial Audits of USAID Contractors aBtees, and Host Government Entities;
4. Guidelines for financial audits contracted by fgrerecipients, Office of Inspector General;
5. M/OAA Web site elements that address indirect cStB 92-17, Indirect Cost Rates; CIB 97-
9, Indirect Cost Rate Responsibility for Non-U.S$génization);
6. RCA Standards 4.5 Funds Accountability and 4.1érhral Controls.
L anguages

The Vendor’s auditor(s) must be fluent (oral, vériwad written) in the Ukrainian language. Howeube
Summary Report shall be submitted to CPLR and URTBth in Ukrainian and English.

V. REPORT

The Vendor should prepare Audit report (RCA) on GPL

The Vendor will prepare final RCA report in accanda with Guidelinegor Financial Audits Contracted
by Foreign Recipients at http://transition.usaid.gov/policy/ads/500/591maé.p

V. TIMING AND ACCEPTANCE OF THE REPORTS

The surveys shall be conducted sometime betwegrl080, 2013.

The Vendor shall provide the services for the fipeide which will be agreed on. The fixed price fegth in
the contract shall be the only amount payable éovndor by Pact/UNITER upon satisfactory fulfillmef
requirements the contract. The Vendor shall perftivenwork required according to the highest profesd
standards, utilizing qualified personnel, good anfficient materials and equipment. No travel ipented
under the contract.

The Vendor shall make available the key persorfridentified and designated as to perform the woréer
the contract. The Vendor shall meet and abide bgmdroval and security requirements for its pensbn
performing under the contract that may be requingfact/UNITER and/or USAID.



Payments shall be made in two milestones to theldteim Ukrainian Hryvnyas according to the officiate
of the National Bank of Ukraine for U.S. dollar ftre date of invoicing. Pact/UNITER agrees to pag t
Vendor for its invoices submitted within 5 workimtays of receipt of a proper invoice provided the t
requirements of the contract are being met by teaddr, including the submission of work deliverable
according to the schedule that will be negotiatedi gpecified in the Contract.



